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Project 2.   
Personal Budget
Application:   
Excel
Purpose:  
Learn basic Excel worksheet skills.
Guidelines

· Entire worksheet should be Arial font

· First row should include title

a. Font size = 18 point
b. Use cell merge after you create the rest of the sheet to center the title

· Rest of worksheet should be 12 point font

· Column headers 

a. Column “A” = Item 

b. Columns “B” ….  = months Jan through Dec 

c. Use shading to highlight column fields/names

· Primary Categories

a. Income

b. Expense

i. Expense should include at least 10 items (rows)

ii. Provide subtotals for each category of expense

· Use fake numbers for data (don’t show us your real budget!)
· Include SUM formula to add each rows and column

· Show Total Expense

· Show Net Budget (Revenue less Expense)

· Create bar chart to summarize total expense by category by month
· Create Pie chart to summarize expense by category
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